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Request for Term-time Holidays

I request permission to take my child/children out of school.
Name: ________________________________Class:_____________________________
Name: ________________________________Class:_____________________________
Name: ________________________________Class:_____________________________

I understand that the terms of the Education (Penalties Notices-Wales) Regulations 2013, Authorities have been given powers to issue Fixed Penalty Notices (FPNs) as an alternative to taking legal action against parents/carers when responding to absenteeism from school.
Reason for absence (please give full details below and enclose any other documentation evidence to support this request if necessary):


Date of absence:
From ___/___/___    To___/___/___
Parent/Carer’s Name _____________________________Signed _____________
Date ___/___/___

[bookmark: _GoBack]Once completed and returned you will receive an acknowledgement of request for term-time holidays to confirm if your request has been authorised / unauthorised. All unauthorised requests will be recorded and you may be referred to the attendance officer if necessary. 
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